
APPLICATION FOR RECORDS RETENTION SCHEDULE 

4. Dams of Series 
Earliest Latest 

Present 1970 

INSTRUCTIONS: See Publication No. 76-OM-1 for instruc$ons on completing th is  form. Forward signed original to 
Department of Archives and History, Records Management bivision, 330 Capitol Avenue, Atlanta, Georgia, 30334, 

5. Records Series Tido (followed by tide used in office; if different) 

Real Property Inventory F i l e  

Attention: Scheduling Soction. 

I- FOR AGENCY W E  

Applicatim Date Department of Transportat ion 
1. Agency Address 

General Support Services 
2 Capi tol  Square 
Atlanta, Geargia 30334 

Application Number 

_c- 
I 

2. Person to Contac! Working Titie 

. 
I- 

FOR RECORDSMANAGEMPNT WE - .  
Application Number 

-- 
Dam Completed 

76- 2 9 Y  
Date Received 

SEP - 8 1976 AUG 2 6 1976 -I - 
Telephone Number- 

The Division of Administration provides s t a f f  support t o  the  Department i n  the  areas 
of general  accounting, aud i t s  and f i s c a l  procedures, equipment cont ro l ,  purchasing, 
inventory and warehouse cont ro l ,  general  f i l e s ,  records management, Department 
Budget and A i r  Transportat ion service.  

~~ . ~. . .~ 
~~ .. 

7. Record Series Description 

Documents relating to: 

T h i s  file contains the following documents linclude form numbers and titles, if any): 
. ..~ Attach samples of the file. 

m-&ntainin$.. a. .~C 
.. 

, . .  ~ .. ~~~. - .. 
? : $ ? : :  ~ 2 :  Y A < , . . . '  * 

: .-.;I resg<dritAaiicC-. 
Included are: 

- 
Real property Inventory Form 91-403A and related documents and cor- 
respondence. 

File is  arranged: Alphabet ical ly  by County. 

-_I_ 
__-___ 

B. Monthly-Reference Rate 

One to six months old 1 
twentv-five months and older 

Letter-size drawers ----: Legal-siz. drawers 

How often are records referred to which are: 

$Seven to twelve months old ---; 1 Thirteen to twenty-four months old -__, 1 .  
I -. . 

- -__I__ --_ -- ~ -_I- 

. l o  . 3. A n n o e l s f  Accumulation of Rewrd:, 
Shelves _l_ ---; Other {Spmjfy) ._ 




